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INTERNAL APPLICATION

INSTRUCTIONS TO APPLICANT:

·  Your application and/or resume will be reviewed by Human Resources to verify that you meet the minimum qualifications.  If your application and/or resume do not reflect that you meet the minimum qualifications, you will not be considered for the position.

·  To be considered for a position, this form must be completed in its entirety and submitted with all required attachments prior to the position closing date.

·  If you are selected for the position, the salary offer made to you will be based on the education and experience contained in the application and/or resume.
	Name:
	     
	
	

	Address:
	     
	
	

	Telephone:
	     
	Work:
	     

	
	
	
	

	Applying for:
	
	

	Position:
	     
	Position #:
	     



I wish to be considered for the above position.  I understand that my qualifications for this position will be based on the attached information, as will any subsequent offer of employment.  I also understand that my personnel file will be reviewed by the supervisor hiring for this position.

You must attach the one of following - Check One:
 FORMCHECKBOX 

I have attached an updated resume.

 FORMCHECKBOX 

I have attached a KMHS application (required for Volunteer applicants).
 FORMCHECKBOX 
 I possess job required documents/credentials/certifications for this vacancy       










__________










       Initial

	     
	
	     

	Employee Signature
	
	Date


PLEASE RETURN TO HUMAN RESOURCES
Recd in HR: _____________

CHMC:_________________


